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Date Submitted:  



Date Needed: 





Submitted By:   



Contact #:  






Item(s) Requested
______________________________________________________
Description of Use: 
________________________________________________



______________________________________________________


Quantity Needed:  ________   Is this a Re-occurring use?   (YES       (NO 
Reason Needed:
______________________________________________________




______________________________________________________

Will Return:
Date
_____________________
Time
__________________
User/s or Driver/s: __________________________________________​​​​​​​​​​​​​​​_______________

Number of Users/Passengers: ______

Signature: _______________________________________________________________

My signature above acknowledges that I 

· Have reviewed the Church Transportation/Equipment Use Policies and Guidelines and agrees to abide by them at all times during usage.

· Understand that Equipment/Vehicle usage may be denied

· Acknowledge full responsibility for the use of the Van/Equipment in the manner set forth in the Church Policies and Guidelines

Director of Ministries:  
 FORMCHECKBOX 
 Approved
 FORMCHECKBOX 
Denied

Church Administrator 

 FORMCHECKBOX 
 Approved
 FORMCHECKBOX 
Denied

Comments/Instructions: 


































______
Checked Out By: _________________________________
             Date:  ____________
                                        Name             /               Position
For vehicles:  
Mileage Out: _______________________
Mileage In: __________________


Checked In By: _____________________ Date ________




   Name          /     Position

Staff Receiving (Initials) ________   Time ___________

DO NOT WRITE IN THIS AREA - FOR OFFICE PURPOSES ONLY





Date Rec’d  		





Church  AdminIstrator’s Initials 		





Equipment in good condition?  (Yes    (No











