
 

Wilborn Temple First COGIC, 121 Jay Street, Albany, NY 12210 

518-465-7561 / e-mail: wilborntemple@aol.com / www.wilborntemple.com 

 

 

SPACE RENTAL 

Contact Name: _________________________________________________________________ 

Address: ______________________________________________________________________ 

City/State/Zip Code: _____________________________________________________________ 

Contact Number:  Day  (         ) ____________________Evening   (       ) _____________________ 

E-Mail Address: _________________________________________________________________ 

Name of Organization (if applicable)_________________________________________________ 

Briefly Describe your Organization: 
_____________________________________________________________________________________
_____________________________________________________________________________________ 

Date(s) you are interested in renting space: _________________________________________________ 

Beginning Time: ____________        Ending Time: ____________ 

Type of Event Being Held: _________________________________________________ 

Expected Number of People Attending:  ______________________________________ 

If you will need access to the premises prior to your event date for rehearsal or set up, please indicate 
date and time:  ______________________________________________________________________ 

Check all that Apply:  □Upstairs Sanctuary /□ Downstairs Sanctuary/ □Kitchen Facility 

 

Please E-mail completed form to wilborntemple@aol.com:                                                                                                                                      
or mail to: Wilborn Temple First COGIC, 121 Jay Street, Albany, NY 12207 / www.wilborntemple.com 

 

Note: For special events (concerts, large meetings, etc.), you are responsible for your own 
insurance. We must receive a copy of your insurance rider a week prior to your rental date.  

You will be contacted re: date confirmation/rental fee once the completed form is reviewed.  

 

For Office Use Only: 

Initials:     ______________      Date: _________________                         Total Rental Fee: $ __________ 

http://www.wilborntemple.com/
http://www.wilborntemple.com/

