Second Missionary Baptist Church

Policy & Procedure Manual


WEDDING POLICY

Thank you for considering Second Baptist Church for the site of your wedding.  You should contact the Church Secretary at least three (3) months prior to the anticipated date to confirm the availability of the church.

THE SANCTUARY:

Wedding ceremonies are performed in the sanctuary, which seats 450 on the first floor and 50 in the balcony.  The Pulpit, piano and organ are never moved for wedding ceremonies.

DECORATIONS:

No decorations are to be placed on the Communion table.  Nails thumb tacks, tape or any decoration that permanently mar the sanctuary may not be used.  If candles are used they shall be dripless.  If flowers are to be left at the church, please notify the church office two (2) weeks in advance of the wedding in order that the Altar Circle may coordinate their floral arrangements for Sunday worship.

SOUND SYSTEM:

Only trained members of the church are authorized to operate the sound system.  Arrangements should be made with the church office for special needs.  The fee for this service shall be paid to the operator.

REHEARSAL(s):

One rehearsal, not to exceed three (3) hours, is included in the fee schedule.  Rehearsal date and time must be confirmed with the church office and placed on the church calendar.

RECEPTION AT THE CHURCH:

Arrangements must be made with the church office if you wish to use the Fellowship hall and kitchen for your reception.  The name of the person supervising the use of the kitchen and clean up must be provided to the church office.  Food is only allowed in the Paul D. Bigby Fellowship Hall.

OFFICIATING PASTOR/MUSICIAN:

You must make arrangements for the services of the Pastor and musician(s).  Fees for these services are established by the person(s) providing the service.

PARKING:

Cars must be parked in marked spaces in the church lot.  No cars may be parked in the driveway or fire lanes.  Street parking is available on Vineyard Street (the south side of the church).

2007 FEE SCHEDULE:

Rooms
Member Fees

Non-Member Fees

Sanctuary
No Charge

$ 400.00

Fellowship Hall
No Charge

included in fee

Kitchen
No Charge

included in fee

Custodian
$100.00


included in fee

Sound Technician
$ 50.00


$ 50.00

NOTE:  The fees for the non-members includes custodial and sound technician services.  Non-members with immediate family as active members (father, mother, sisters, brothers) will be assessed as members.

All fees must be paid in full thirty (30) days prior to the rehearsal or wedding.  Checks are to be made payable to SECOND MISSIONARY BAPTIST CHURCH.

Thank you for your cooperation and we hope this information will be helpful in planning your wedding.

